
ADA COMPLIANCE COMMITTEE  MARCH 31, 2016 

491 E. PIONEER AVENUE THURSDAY, 4:00 PM 

HOMER, ALASKA CITY HALL COWLES COUNCIL CHAMBERS 

 

REGULAR MEETING 

1. CALL TO ORDER 

 

2. APPROVAL OF THE AGENDA 

 

3. PUBLIC COMMENTS REGARDING ITEMS ON THE AGENDA 

 

4. RECONSIDERATION 

 

5. SYNOPSIS APPROVAL      

                   

6. VISITORS 

 

7. PENDING BUSINESS 

 

8. NEW BUSINESS 

A. Election of Chair and Vice Chair    Page 3 

 

B. Review Scope of Work     Page 5 

i. Resolution 16-019, Establishing and ADA Compliance 

Committee to develop a transition plan and establish a 

grievance procedure to comply with ADA requirements 

 

C. Establish Committee Meeting Schedule  Page 9 

 

9. INFORMATIONAL ITEMS 

A. ADA Basics – Statue & Regulations   Page 11 

B. ADA Guide for Small Towns     Page 27 

C. ADA Coordinator, Notice, & Grievance Procedure Page 53 

D. Memorandum 16-041, Committee Appointments Page 45 

 

10. COMMENTS OF THE AUDIENCE 

11. COMMENTS OF CITY STAFF 

12. COMMENTS OF THE COMMITTEE 
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ADA COMPLIANCE COMMITTEE AGENDA 

PAGE 2 0F 2  

13. ADJOURNMENT NEXT REGULAR MEETING IS SCHEDULED at a 

Time to be Determined  in the City Hall Conference Room 

located at 491 E. Pioneer Ave, Homer, Alaska. 
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Memorandum 

TO:  ADA Compliance Committee 

FROM: Melissa Jacobsen, CMC, Deputy City Clerk, ADA Coordinator 

DATE: March 18, 2016 

SUBJECT: Call to Order and Election of Chair, Vice Chair, and Secretary 

 

As the first appointed member, Patrick Brown will start the meeting as Acting 

Chair and will open the floor for nomination of a Committee Chair.  Once the 

Chair is elected, that person will assume the seat and proceed with election of a 

Vice Chair and a Secretary.  

 

The responsibilities of the Chair and Vice Chair are as follows: 

 

• The duty of the Chair is to preside at all meetings, facilitate orderly and 

relevant discussion of agenda items brought before the Committee, and 

report the recommendations to City Council. 

 

• The duty of the Vice Chair is to fill the role of the Chair in his or her absence. 

 

• The duty of the Secretary is to take notes at the meeting and prepare a 

synopsis of the Committees actions and supporting discussion.  The 

synopsis will be provided to the City Clerk’s office, posted on the city 

website, and included in the upcoming meeting packet.  
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Memorandum 

TO:  ADA Compliance Committee 

FROM: Melissa Jacobsen, CMC, Deputy City Clerk, ADA Coordinator 

DATE: March 18, 2016 

SUBJECT: Scope of Work 

 

Pursuant to Resolution 16-019 the Committee’s scope of work entails: 

1. Preparing a Self-Evaluation of the City’s policies and practices and analyze 

whether these policies and practices adversely affect the full participation 

of individuals with disabilities in its programs, activities, and services.  

 

2. Developing a Transition Plan that lists the physical barriers in the City’s 

facilities that limit the accessibility of its programs, activities, or services to 

individuals with disabilities; the methods to be utilized to remove these 

barriers and make the facilities accessible; and the schedule for taking 

necessary steps to achieve compliance. 

 

3. Developing a Grievance Procedure to outline the process of providing for 

prompt and equitable resolution of complaints alleging any action that 

would be prohibited by Title II.  
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Memorandum 

TO:  ADA Compliance Committee 

FROM: Melissa Jacobsen, CMC, Deputy City Clerk, ADA Coordinator 

DATE: March 18, 2016 

SUBJECT: Committee Meeting Schedule 

 

In reviewing the Clerk’s meeting schedule and room availability I am proposing 

the following options for the Committee’s regular schedule. 

If the group wants to meet twice monthly, the second and fourth Tuesdays or the 

second and fourth Thursdays of each month are available.   

If meeting once a month is better, I would propose the second Tuesday or 

Thursday of each month.  

A 4:00 p.m. start time is also proposed, however if the Committee wants to meet 

earlier in the day, that can be accommodated as well.   

Future meetings will be held upstairs in the City Hall Conference room.  
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